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ANTI-BRIBERY AND CORRUPTION POLICY 

LIVEHIRE LIMITED ("Company") 

 

1) Introduction 

The Company is committed to working against Corruption in all forms in accordance with 

applicable laws, rules and regulations.  Engaging in Bribery or Corruption exposes the Company 

to significant reputational damage and constitutes a serious offence, with criminal and civil 

implications.  

This Anti-Bribery and Corruption Policy (Policy) is made publicly available on the Company’s 

website at https://www.livehire.com/investors.  

Capitalised terms used in this Policy are defined in the Schedule. 

2) Scope  

This Policy applies to all of Employees of the Company. All dollar amounts in this Policy are 

specified in AUD.   

3) Policy  

Under this Policy, Employees must: 

a) not engage in Bribery or Corruption or conceal such conduct; 

b) comply with the laws and regulations which apply to the Company and its business;  

c) comply with the Policy and all Company procedures; and  

d) report any concern or suspected or potential breach of the Policy immediately to the Reporting 

Officer. 

4) What behaviour is prohibited by the Policy  

Offering, paying or receiving Bribes 

Employees must not give, offer, promise, accept, request or authorise a Bribe, whether directly or 

indirectly.  

Pursuant to the OECD Convention Combating Bribery of Foreign Public Officials in International 

Business Transactions, to which Australia, amongst other countries, is a signatory, it has enacted 

legislation prohibiting the offering, paying, causing or promising of anything of value to both 

foreign and domestic public officials. This legislation enables Australian regulators to prosecute 

its citizens and corporations for the Bribery of public officials in Australia and in other countries.  
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Offering, paying or receiving kick-backs or secret commissions  

Employees must not offer, make or receive a ‘kick-back’ or a secret commission as an inducement 

or reward for doing or not doing something, or showing or not showing favour or disfavour to any 

person in relation to business matters.  

Genuine Offers 

Employees must not give, seek or accept in connection with the Company’s business any gifts and 

benefits which goes beyond common courtesies associated with ordinary and proper course of 

business as it may be construed as a Bribe or improper inducement. 

Under this Policy, Employees can accept gifts or benefits worth $500 or more only if the amount 

relates to:  

• work related conferences; or 

• invitations to speak at a professional association (including flights and accommodation)  

An acceptable offer worth $500 or more (Offer), made in conjunction with the common courtesies 

associated with ordinary and proper course of business: 

• is made for the right reason, being as an act of appreciation or common courtesy associated 

with standard business practice; 

• does not place the Employee under any obligations; 

• does not create any expectations from the Employee;  

• is made openly; 

• is of reasonable monetary and non-monetary value; 

• is made appropriately; 

• is made at an “arm’s length” basis with no special favours and no special arrangements; 

• complies with all relevant laws; and/or 

• is fully documented in the Gift and Entertainment Register.  

Employees should report to their appropriate Senior Executive or Reporting Officer that they have 
been offered an Offer before accepting it (Disclosure). If the Employee is unsure of the value of 

the Offer, they should also report to their appropriate Senior Executive of Reporting Officer before 

accepting the Offer. 

Within 5 working days of receiving the Offer, the Employee will need to register the Offer in the 

Gift and Entertainment Register. Within 5 working days of receiving the Disclosure from the 

Employee, the Senior Executive or Reporting Officer will need to either approve, decline, donate 

or return the Offer. 

The Reporting Officer or the Chief Financial Officer (as appropriate) may periodically report to 

the Board as and when required on Offers registered in the Gift and Entertainment Register. 

Improper dealing of accounting records 
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The Company strictly prohibits the intentional or reckless act of making, altering, destroying, 

concealing or doing something with an accounting document with the intention of concealing or 

disguising the receiving or giving of a Bribe or other Corruption. 

 

Facilitation Payments 

Facilitation Payments are strictly prohibited under this Policy regardless if it is legal or not in a 

country. 

5) Procedures in implementing and monitoring compliance  

Education and training  

The Company will provide regular education and training to Employees and responsible senior 

managers on how to adhere to this Policy. Employees will also be asked annually to formally 

accept that they will comply with this Policy. 

Knowing our partners, agents and intermediaries 

This Policy will be clearly communicated to all third parties such as partners, agents and 

intermediaries at the outset and continuation of business relations. The Company will also obtain 

from that entity or individual certain assurances of compliance with the Policy and adherence with 

relevant anti-bribery and corruption laws. 

Investigations and audits 

This Policy and related procedures will be subjected to periodic audit and review. The Company 

will also conduct periodic risk assessments to identify bribery and corruption risk.  

Record keeping  

The Company has appropriate internal controls in place to act as evidence for all Offers made and 

received. The Company also declares and keeps a written financial record of the amount and reason 

for Offers accepted and given and understands that Offers are subject to managerial review. 

6) Responsibilities of all parties 

In order to understand the impact of this Policy on their areas of responsibilities, each Employee 

is expected to: 

a) read, understand and comply with the terms of this Policy; 

b) undertake all requisite education and training provided in relation to the laws and regulations 

relating to bribery and corruption and the Policy; and 

c) immediately report any concern, suspected or potential breaches of this Policy to either: 

i) the Chief Executive Officer; 

ii) the Employee’s immediate senior manager; 

iii) Reporting Officer; or 
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iv) a Whistleblower Protection Officer in accordance with the Company’s Whistleblower 

Protection Policy, which is available at https://www.livehire.com/investors. 

All material breaches of the Policy must be reported immediately to the Board. 

The Company will ensure that all Employees have a safe, reliable and confidential way of reporting 

any suspicious activity. If Employees are unsure whether a particular act constitutes Bribery or 

Corruption, or if an Employee has any other queries or concerns, this should be raised with the 

Employee’s manager and/or Reporting Officer. 

If the Employee is uncomfortable speaking to their manager, they should approach the Company’s 

Reporting Officer, who is not part of the Management team. The Employee may also wish to 

consider the Company’s Whistleblower Protection Policy. 

7) Reporting Officer 

The Company’s Reporting Officer is the Company Secretary of the Company and can be contacted 

as follows: 

o phone:  61 3 9614 2444 

o email: charly@cdplus.com.au 

o post:  cdPlus Corporate Services 

  Attn: LiveHire Reporting Officer 

  Level 42, Rialto South Tower, 525 Collins St, 

  Melbourne, VIC 3000 

8) Consequences for breaching the Policy 

Any suspected breaches of this Policy will be thoroughly investigated and reported to the Board. 

Once a breach is established, the Company will take appropriate disciplinary and remedial actions. 

The Company reserves the right to inform the appropriate authorities where it is considered that a 

criminal activity or an apparent breach of any law has taken place. 

Any contravention of the anti-bribery and corruption laws of Australia and of other countries in 

which the Company operates will have serious criminal and civil consequences, such as 

imprisonment or fines. 

9) Other matters 

The Board, in conjunction with the Audit and Risk Committee, will review this Policy periodically.  

This Policy can only be amended with the approval of the Board. The Company Secretary will 

communicate any amendments as appropriate. 
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Schedule 

Definitions 

For the purposes of this Policy: 

Bribery means the offering, promising, giving, accepting or soliciting of an advantage as an inducement 

for an action which is illegal, unethical or a breach of trust.  

Bribe means an inducement or reward offered, promised or provided in order to gain any commercial, 

contractual or regulatory or personal advantage and can take the form of gifts, loans, fees, rewards or 

other advantages.  

Corruption means the abuse of entrusted power for private gain.  

Employee means an individual who is, or has been, any of the following: 

a) an officer of the Company; 

b) an employee, contractor or consultant of the Company, whether permanent, fixed term or 

temporary; or 

c) anyone who is employed or works at the Company in any capacity. 

Facilitation Payments means payments made for the purpose of expediting or facilitating the 

performance of a public official for a routine governmental action. Examples include processing papers, 

issuing permits and other actions of an official in order to expedite performance of duties of a non-

discretionary nature. The main purpose of the payment is not to influence the outcome of the official’s 

action, but its timing.  

Senior Executive means the Chief Executive Officer and C-level or equivalent roles which report to 

the Chief Executive Officer. 
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